
Calculating Overtime

Enter Your Criteria for Overtime2

Go to Company Setup1

Each state may have di�erent calculations for overtime. Some states 

have required overtime in one day in addition to weekly overtime.

Zip Time Clock allows you to calculate both if you need.

Overtime has it’s own column in the 

Approve Hours page.

The bottom of the Approve Hours page 

shows a total of all hours and any 

overtime.

You must click Save after entering 

your overtime criteria.
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The payroll reports show the overtime totals 

for each employee in a separate column.
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